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Attaching documents

• We will be covering how to attach documents to GMIS
• Navigate to the Application section of GMIS
• Click New to open the comment section
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Attaching documents

• Click the Browse button
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Attaching documents

• From this point you will locate the document to be attached
• Click the document name once to select
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Attaching documents

• Click Open
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Attaching documents

• Click Upload next to the file you have selected
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Attaching documents

• Enter a comment that identifies the document you are attaching
• Once you have identified the attachment click Save 
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Attaching documents

• Document is identified and attached to GMIS
• Congratulations you have attached your document
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