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Final Expenditure Report 

• The Final Expenditure Report is due 45 days after the end of 
the grant

• Click “Submit Final Expenditure Report” to initiate the Final 2



Final Expenditure Report 

• Click “New” to create the Final Report

(Only expenses obligated in previous report can be liquidated/ 
reported in the Final Expense Report) 

3



Final Expenditure Report 

• Click “Personnel”
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Final Expenditure Report 

• Click “Other Costs”
• Edit to enter any liquidated obligations, then click “Update” to 

save
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Final Expenditure Report 

• Click “Equipment”
• Edit to enter any liquidated obligations, then click “Update” to 

save
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Final Expenditure Report 

• Click “Contracts”
• Edit to enter any liquidated obligations, then click “Update” to 

save
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Final Expenditure Report 

• Click “Summary”
• Edit to enter any liquidated obligations, then click “Update” to 

save
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Final Expenditure Report 

• Verify Net Amount for line “A and J” on the summary page
• Click “Comments”
• Line J should show amount to be returned to ODH or Final 

Payment 
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Final Expenditure Report 

• Click “New”
• Enter a comment regarding the Final Report
• Click “Approve”
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Final Expenditure Report 

• The Final Expenditure Report has been successfully 
submitted!
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