
Change mailing/billing address or phone/fax number

Select the Amend button.
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Select the small circle in front of Add tubes 
or update mailing/billing address or 
phone/fax numbers

Allow the record to open in edit mode



Change mailing/billing address or phone/fax number

Enter corrections for your facility to include:
Mailing/Billing Address and Telephone/Fax numbers or County 
corrections
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Select Save



Change mailing/billing address or phone/fax number

The corrections are immediate.

You can print a new certificate for your 
facility if your account has a zero balance.
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