
Change Tube Type Inoperable to Operable amendment – Step one

Instructions
Change tube type from
Inoperable to Operable

(10-step process)

Select the Amend button.
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Change Tube Type Inoperable to Operable amendment – Step two

Select the small circle in front of Add tubes

Allow the record to open in edit mode
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Change Tube Type Inoperable to Operable amendment – Step three
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Add the operable tube in the 
appropriate operable column



Change Tube Type Inoperable to Operable amendment – Step four

Select Save
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Change Tube Type Inoperable to Operable amendment – Step five

Select the Amend button.
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Change Tube Type Inoperable to Operable amendment – Step six

Select the Tube Reduction button and allow a few moments for the 
amendment page to open in edit mode
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Change Tube Type Inoperable to Operable amendment – Step seven

and enter an “X” in the appropriate inoperable tube field 
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Change Tube Type Inoperable to Operable amendment – Step eight

Select Next
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Change Tube Type Inoperable to Operable amendment – Step nine

2.  State in “Comments” the tube was made operable 

1. Since the tube is still on site at your location, 
enter your facility’s information, complete all 
fields with appropriate information 
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3. Select Submit when finished



Change Tube Type Inoperable to Operable amendment – Step ten

Select
Submit Another Amendment  button
or 
Return to the Facility page button
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Change Tube Type Inoperable to Operable amendment

ODH will review for approval before becoming effective. A confirmation message will be 
provided after the submittal of each amendment which you should print out and keep for 
your reference. 

Tube reductions/corrections are not immediate and may take one to two business days to 
process. 

You will receive a confirmation e-mail once the amendment has been approved or 
denied.
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