
Terminate Entire Facility's Registration – Step one

You will need to submit a tube reduction amendment for each tube on record  at the facility to be 
terminated.  Continue submitting tube reduction amendments until no tubes remain at your 
facility.

Select the Amend button.

TERMINATION OF ASSEMBLER/MAINTAINER
Since an assembler/maintainer does not list x-ray tubes on their registration, you will need to 
submit a letter on your company’s letterhead stating “no longer doing business in Ohio as of 
(date), and return to xrayreg@odh.ohio.gov in order to terminate an assembler registration.

You cannot terminate your 
facility’s registration if 
there are any tubes left on 
site, operable, inoperable 
or in storage. 
If you possess x-ray 
equipment at a facility’s 
address, then you must 
retain a registration for that 
location.
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Terminate Entire Facility's Registration – Step two
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Select Tube Reduction and allow a few moments for the amendment page to open in edit mode

Multiple location terminations should be submitted separately



Terminate Entire Facility's Registration – Step three

Enter an “X” in the appropriate tube field. 
Only one tube can be removed at a time. 
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Terminate Entire Facility's Registration – Step four

Select Next
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Terminate Entire Facility's Registration – Step five

3.  Select Submit when finished

1. Enter the company that removed the tube/equipment 
or the new owner information. Complete all fields with 
appropriate information 

Registrations are NOT transferrable.
Each recipient of x-ray equipment must have a separate, valid Ohio registration 30 days 
PRIOR to taking possession of the x-ray equipment.
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2. Enter TERMINATE REGISTRATION in the 
“Comments” field



Terminate Entire Facility's Registration – Step six

Select, Submit Another Amendment  button

OR

Return to the Facility page button once you have 
submitted a tube reduction for each x-ray tube 
on site.

Continue submitting tube reduction amendments for each tube on record of this specific 
registration.
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Terminate Entire Facility's Registration

ODH will review each reduction for approval before becoming effective. A confirmation 
message will be provided after the submittal of each reduction which you should print out 
and keep for your reference. 

Terminations are not immediate and may take one to two business days to process. You will 
receive a confirmation e-mail once the termination has been approved or denied.

You will also receive a Confirmation of Termination letter mailed to the facility’s site address 
once your record has been terminated.
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