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Licking County Health Department 
Health Space Follow-Up Food Safety Inspection Procedures 

 
Follow steps 1-7 for conducting a standard inspection.  Once this is completed follow these steps 
to complete a follow up inspection. 

1. Double-click on the standard inspection that generated the required reinspection. 
 

 
 

2. Click on New Follow-Up Inspection 
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3. Complete the Time Tracking section by clicking on Log Time 
 

 
 

4. Enter the time spent conducting the inspection in the Time Spent section.  Then click OK. 
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5. If all previous violations have been corrected type the appropriate language in the 
Standard Comments section. 

 

 
 

6. Click on the Observations, Corrections & Actions tab 
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7. Click Mark as Corrected 
 

 
 

8. Click on the violation that was corrected and click OK.  If multiple violations have been 
corrected repeat this step as necessary. 
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9. The violation will appear in the Corrected Violations section. 
 

 
 

10. Once the violations that have been corrected have been marked click Print Report  
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11.  Click Standard Inspection Report 
 

 
 

12.  The violations that have been marked as corrected will not appear on the inspection 
report.  Any violations NOT marked as corrected will appear on the report. 
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13.   Click Print, choose the correct printer and click OK. 
 

 
 

14.   When the report has printed click Close 
 

 
 


