DIVISION OF QUALITY ASSURANCE
Environmental Abatement & Licensing System (EALS)

External Users/Customers: Access EALS & Submit an Online Lead Project Prior Notification

e Enter User ID & Password at http://odhlogin.sso.odh.ohio.gov/esso/sighon
e Once you have logged on to the system, select EnvLicense External
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o Select the [New notification] button to begin a new Lead prior notification
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DIVISION OF QUALITY ASSURANCE
Environmental Abatement & Licensing System (EALS)

e Once you select [New notification] the screen below will appear. Complete the form (e.g. enter
building owner information, Risk assessment/inspector by entering a License # & selecting the [Get
info] button, etc.)

e Select [Save Record] at the bottom of the page
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e Confirmation text (SAVED — new PN number is 20085850) will display on the screen after the record
is saved.

e Now there are four options/buttons visible at the bottom of the screen to perform additional
functions ([New Notification], [New search], [Back to listing], & [Print]
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DIVISION OF QUALITY ASSURANCE
Environmental Abatement & Licensing System (EALS)

e The [Print] button generates a PDF file that can be printed, saved, etc. for your records.
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