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Subject: Early Track Enhancements, Monitoring Method of Collection

Date: June 9, 2011

As a condition of accepting Federal funding for the administration of Part C of the Individuals with
Disabilities Education Act (IDEA), the lead agencies of Part C in every state are responsible for reporting
data related certain features of the Part C eligible families. The Ohio Department of Health (ODH), lead
agency for Part C in Ohio complies with these requirements by using data entered into our statewide
data system by personnel in each local program. One such attribute of our eligible families that is
required to be reported on an annual basis is their race and ethnicity.

In 2007, the US Department of Education provided states with guidance as to how race and ethnicity for
Part C children is to be collected. Specifically, it was mandated that unless the parents of the eligible child
refused, race and ethnicity was to be collected via parent report. In cases where the parents refused, the
individual collecting the data may report the race and ethnicity of the eligible child by observation. The
US Department of Education set a deadline for implementation of these new reporting standards as
December 1, 2010.

Since 2007, the Ohio Department of Health, Bureau of Early Intervention Services (ODH/BEIS) has
provided Ohio County Part C programs with guidance on the required reporting standards but was unable
to monitor the implementation of this change. Early Track has been updated so that the method by
which race and ethnicity is reported can be captured for County and State monitoring purposes.

Required information includes:

1. The method by which race and ethnicity was collected: parent report or observation (required
field);

2. The date on which the parent refused to identify the child’s race and ethnicity (conditionally
required if the method was by observation); and

3. The race and ethnicity of the child in all cases (previously, both fields were conditionally required
if a birth date is entered).

In addition to the new features in Early Track, as with all data ODH/BEIS monitors, there is an expectation
that the method by which race and ethnicity is collected and the related information required in Early
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Track be accurately documented in the child’s hard-copy record. The recommended location for the
method to be documented is in case notes.

The above requirements must be entered into Early Track for all children created on or after June 16,
2011. Records created prior to that date will include the capability to collect this information, but users
are not required to go back and add the information for children already in the system.

Below please find a screen shot of the new first page of the Add a Child Workflow. For new records
created on or after June 16, 2011, there are new fields, indicating method and date of refusal.
Additionally, both race and ethnicity are no longer conditionally required fields. Both fields appear in red,
indicating that they are required, regardless of whether a birth date has been entered. Finally, among the
options to indicate method to collect race and ethnicity is “unknown,” which for records entered after
June 16, 2011, is grayed out. This option is only selected if the child was entered prior to the new
functionality.

Add Child Workflow Step 1 of 6 - Add Child Demographic Information
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The screen shot below shows a scenario in which race and ethnicity had to be collected via observation
because the parent refused to report it. In cases like these, the date field that indicates when the parent
refused to report race and ethnicity is activated and required.
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Add Child Workflow Step 1 of 6 - Add Child Demographic Information
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epartment of Health.

Below is a screen shot that provides an example of how the Demographics page will now appear for
existing children in the system. Users are not required to select the method by which race and ethnicity

were collected. However, if the information is available, it may be recorded for existing records.
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Below, the screen shot displays an existing record in which the status was changed from “unknown.”

Primary Caregiver Service Coordinalor Slatus
Scon, Sue Senice Coordinater, Susie PartC
main 1 Child Focus Leamang Cenfer 12008
Nk, ORio 43058 VIR0

(T40) B8 B8TE

*Last NOme: 04 Tost * FFirst Name: gocothocdy
Middle:
*Counly: |G Test Counly =
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* Indicates required fisld.
* " Indicates conditionally required field based on Dirth Date.

This functionality will be outlined again in the June Early Track release memo.
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