
 

 

 

Memo # 11-01 

To:   HMG Project Directors and ET system administrators 

From:     Sue Scott, Quality Assurance Program Consultant  

CC:                FCFC Coordinators, BEIS HMG Staff, State Partners 

Subject:  Early Track December 2010 Updates  
 
Date: January 3, 2011 
 
Updates/changes were made to ET 3.0 December 15th, 2010.   When updates/changes occur, a memo is sent to county 
HMG Project Directors and ET System Administrators.  Please notify all of your county ET users this memo can be 
accessed under “ET Info” in Early Track.   
 
Summary of Updates/Changes 
1. Assessment section (Part C/At Risk).  “Assessment completed prior to 90 days of initial referral” has been added to 

the drop down list of assessment tools in the Part C/At Risk section of Early Track. 

Screen shot 1.  Assessment Detail page   

 
 
 
 
 
 



 

2. Status of Requirements (Home Visit Tools section).  The first part of the Status of Requirements is completed. 
The required home visit tools are listed with either the initial date they were completed or the date when they 
must be completed by.   
 
For example, in the screen shot below: 

 The initial ASQ was completed 9/5/2010; 
 The ASQ-SE is due by 1/1/11, which is when the child is 5 months of age.  Because the child was referred 

when he/she was less than 3 months of age, the ASQ SE is due on/before 5 months of age; 
 The HSQ is due by 10/16 10, which is 45 days from referral (referral date is 9/1/10); 
 The PEACH was completed 9/3/10; 
 The TAL is due by 10/16 10, which is 45 days from referral (referral date is 9/1/10); 
 The EPDS, Home or NCAST-T, and HMG Safety Checklist have no dates because they are due by the 6 

month review of the Family Plan and the initial Family Plan has not yet been entered; 

 The PSI-SF, AAPI and ISEL are due by 2/1/11, which is when the child is 6 months old.  Because this child 
was referred on/after their D.O.B. and before 6 months of age, the 6 month Evaluation Checkpoint is the 
first applicable. 

 
 

Screen shot 2a.  Status of Requirements page   

 
 
 
 
 
 
 
 
 
 
 
 



 

Screen shot 2b.  List of Home Visiting Tools and their Due Dates 

 
Tool Initial—Must Be Exceptions-Initial 

ASQ On/after D.O.B. and within 45 days of referral If referred less than 3 months of age, due on/before 5 months of age 

ASQ-SE On/after D.O.B. and within 45 days of referral If referred less than 3 months of age, due on/before 5 months of age 
HSQ On/after D.O.B. and within 45 days of referral If referred prenatally, due within 45 days of birth 

PEACH On/after D.O.B. and within 45 days of referral If referred prenatally, due within 45 days of birth 
TAL On/after D.O.B. and within 45 days of referral If referred prenatally, due within 45 days of birth 
EPDS On/after D.O.B. and prior to the 6 month review of the Family 

Plan 
ONLY if Primary Caregiver is Mother                                                              
If referred prenatally, due prior to first FP review after the child’s birth 
date 

HOME or NCAST On/after D.O.B. and prior to the 6 month review of the Family 
Plan 

If referred prenatally, due prior to first 6 month FP review after the 
child’s birth date  

HMG Safety Checklist On/after D.O.B. and prior to the 6 month review of the Family 
Plan  

If referred prenatally, due prior to first 6 month FP review after the 
child’s birth date 

PSI-SF On/before selected *evaluation checkpoint* +30 days *see evaluation checkpoint NOTE* 
AAPI 2 On/before selected *evaluation checkpoint* +30 days *see evaluation checkpoint NOTE* 
ISEL On/before selected *evaluation checkpoint* +30 days *see evaluation checkpoint NOTE* 

 
NOTE 

*evaluation checkpoint* 

Evaluation Checkpoints are D.O.B., 6 months of age, 12 months of age, 24 months of age and 36 months of age 

The initial Evaluation Checkpoint applicable is the first one occurring after referral date  

 
 
3. COSF Help Screens.  The COSF Help screens have been added to the COSF section.  You must be on the actual page 

to access the COSF Help screens.  Please see example below.  
 
Screen shot 3.  COSF Help Screen 

 
 
4.  Exiting children.  There have been some issues with exiting children because the exit reason and destination drop 

down lists are blank.  This issue has been corrected in the December release. 
 
 
 
 
 
 



 

Reports 
5. COSF child list report.  Deleted IFSPs and ET records that had been deleted were appearing on this report.  This 

issue has been corrected and deleted records and deleted IFSPs will no longer appear on this report. 
 

 

Additions to Drop Down lists 
Master Agency List.  We continue to add agencies to the master agency list.  Please use the contact us link to request additions to 
this list.  Generic requests, such as public school and physician, will not be added. You need to submit specific agency/physician 
names when requesting additions to the master agency list.  There is also a report in the report section “Master Agency Report” that 
lists all the agencies in ET 3.0.  
 

Additions to the Drop Down Lists 

 

 

 

 

 

 

 

   Page Name Field Name on Page        New Drop Down Option 

Caregiver Detail Primary Language *Kirundi 


