
 

 

 

 

Memo # 12-10 
 

To:  Help Me Grow Project Directors, County Family and Children First 

Coordinators   

 

From:  Sondra Crayton, Assistant Chief, Bureau of Early Intervention Services  

  
Copy:  HMG staff, Angela Sausser-Short, OFCF, OFCF Regional Coordinators; 

Katrina Bush, DODD 

Subject SFY13 Allocations  

Date: June 29, 2012 

 

Administrative Agents, Family and Children First Council Coordinators and Project Directors 

were emailed SFY13 Help Me Grow Subsidy Agreements on June 28, 2012.  The subsidy 

agreement includes funds for:  

 Central Coordination (both Early Intervention and Home Visiting) 

 Serving children and families in the Help Me Grow At Risk program 

 Home Visiting: Serving and Transitioning for the July 1, 2012 to September 30, 2012 period 

Each of the components listed above has an amount allocated which lines up with the SFY12 

Revised HMG Allocation Table, dated May 17, 2012. 

 

Attachment 2A – Budget & Quarterly Expenditure Reports 

Also attached is an excel sheet, Attachment 2A, which is to be submitted, electronically and a 

hard copy signed with blue ink, to ODH when submitting the signed Subsidy Agreement. 

Counties are to allocate their funds among the 3 categories listed above.  You will note that there 

is a HMG Other category.  If counties allocate to this category, they are asked to provide a 

detailed narrative explaining why and for what funds were allocated.  This detailed narrative 

should be written at the bottom of Attachment 2A. 



 

 
 

Attachment 2A is also to be used during SFY13 to submit actual expenditures each quarter. 

The following are some questions and answers regarding Attachment 2A. 

 
1. Please explain what we do with the cumulative carryover field. 

a. Counties are required to report on the cumulative carryover from SFY12.  This 

carryover includes any unspent HMG Subsidy Agreement funds from SFY12 and 

any unspent funds from any previous Subsidy Agreement.  It is expected that 

counties will use this carryover to help finance Help Me Grow in SFY13 (in 

addition to the SFY13 Subsidy Agreement allocation), so ODH will expect to see 

it budgeted in SFY13.  In other words, counties should include the SFY13 

Subsidy Agreement allocated amount plus any carryover as the total budgeted 

amount for SFY13.  If ODH does not see that all available funds are budgeted for 

expenditure, ODH will follow up with the county and require that budgets be 

resubmitted. 

 
2. Do counties have to budget their Subsidy Agreement funds exactly according to 

how the funds were allocated in the SFY13 HMG Allocation Table? 

 

a. No they do not; however, ODH will ask for a justification and explanation as to 

how the county determined the amount of funds allocated to each category. 

  



 

 
3. Do I budget my Early Intervention Services Coordinator funds on Attachment 2A? 

 

a. No, Attachment 2A is only for the funds in the Subsidy Agreement.  The EI 

Service Coordination grant is submitted through ODH’s GMIS.  The amount of 

funds budgeted on Attachment 2A should consist only of the CC (EI), CC (HV), 

Home Visiting Services & Transition (HV) and At Risk columns. 

 

 
 

4. Do I need to provide an Expenditure Classification for each budget item? 

a. Yes, there is a drop down menu that needs to be used. 

Attachment 2B – Supplemental Budget 

There is also an Attachment 2B, a supplemental budget, which is to be completed only when 

funds in the Subsidy Agreement will be used to subcontract for any of the activities required by 

the Subsidy Agreement. Attachment 2B provides more detailed information on each of the 

contracts and is to be submitted with the Quarter 1 expenditure report on October 15, 2012.   

 

The following are some questions and answers regarding Attachment 2B. 
1. What happens if a county contracts out its entire allocation? 

a. Each contract needs to be listed on Attachment 2A.  On Attachment 2A, the county only 

reports the total amount of the contract paid by these funds broken down into Central 

Coordination (both Early Intervention and Home Visiting), At Risk, and Home Visiting: 

Serving and Transitioning, if applicable. 



 

b. Then on October 15, 2012, the county would submit Attachment 2B for each contract.  

On Attachment 2B, the county will provide the line item detail for each contract.  These 

funds are also broken down into the 3 categories listed above, if applicable. 

 
2. If a county has no contracts, does the county need to complete Attachment 2B? 

a. No, it does not. 

 
3. Do I need to provide an Expenditure Classification for each budget item? 

a. Yes, there is a drop down menu that needs to be used. 

 

ODH did not include a “due date” for the signed Subsidy Agreement because of the various 

approvals that may be required in individual counties. The sooner the Subsidy Agreement comes 

back, the sooner the SA money will be available to the county. If a County Family & Children 

First Administrative Agent knows that it will not be signing the SA, please contact the Bureau 

immediately so that we can make alternative arrangements to keep services going. If you have 

additional questions, please contact  your Home Visiting Program Consultant. 


