
MAC Time-Study Coordinator Process 

 

Key MAC Date 
email is sent to 

all MAC 
Coordinators 

Time Study 
Coordinator 

receives "Update 
Roster of 

Participants" 
task in their 

ToDo list. 

Once the Roster 
is submitted, the 

State Admin 
verifies the 

roster. 

The State Admin 
verifies the 

roster and the 
DDL entry 

activity will show 
up in the Time 

Study 
Participant's To 

Do list. 

DDL sheets are 
certified by the 

Time Study 
Participant and 
then flow to the 

Time Study 
Coordinator to 

approve or 
reject. 

After DDLS have 
been approved 
and verified a 

Percentage 
Summary is 

generated.  It 
appears in the 

TS Coordinator's 
ToDo list. 

The Time Study 
Coordinator 
approves the 
Percentage 
Summary. 

Flows to the 
Financial 

Coordinator to 
Update the 

Payroll. 

Flows to State 
Admin to "Verify 

Claim." 

Claims 
submitted to 

ODJFS for 
payment. 

 

ODH issues 
payment to the 

Agency 

 


