2013 EIDC USER GUIDE

The Enhanced Information Dissemination and Collection (EIDC) electronic reporting system is to be used by all NATCEP
providers per Ohio Administrative Code rule 3701-18-06.1, Paragraphs B, D and G. EIDC is used to report program
demographic changes; personnel, clinical site and classroom site changes and/or updates; to add, modify or cancel
schedules and trainee information; to edit topic hours; and to upload and send any required documentation. There is no
fee for using EIDC.

To submit a request for account access, please to to
http://publicapps.odh.ohio.gov/eid/UserAccountRequest/UserAccountRequest.aspx. You will need a valid email address
and your program’s approval number (365xxxx) for this request. A username and temporary password will be emailed to
you.

To access EIDC system, go to https://odhgateway.odh.ohio.gov. Type in your username and password, then click on
“Login.” For new users, you will need to change your password at this time.

Options if you have forgotten or lost your username and/or password:
1) Click on the “I forgot my password” link,
2) Submit an online request a
http://publicapps.odh.ohio.gov/eid/UserAccountRequest/UserAccountRequest.aspx and click box for “Reset
Password,” or
3) Call the EIDC Help Desk at 614-995-4263.

If unable to retrieve your username or reset your password using one of these options, please call the NATCEP Unit at
614-466-1262.

¢ Frvomes gy [ Ohelos (] NATCEP Emad (G} Doy ] OUH Application Getewy £ D Depertmnt of Hesth, R

8 0D Applcation Gatewsy S5 v @ -0 v Pugev Silaye Teohv §v

o Departmant
Chio.gov | of Heash

ODH Application Ga

Laogin:

Updated 02/22/13


http://publicapps.odh.ohio.gov/eid/UserAccountRequest/UserAccountRequest.aspx
https://odhgateway.odh.ohio.gov/
http://publicapps.odh.ohio.gov/eid/UserAccountRequest/UserAccountRequest.aspx

Click on “Health Care Provider Online Business Processing.”
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+ | Cetification and Licensing
% |Health Care Provider Online Business Processing
¢ | TimeHeeper

@ btemes | Proteced Mede On G Rln v
23

Updated 02/22/13



Click on “Update Information” (left side of page under Home) and then on your program name (if more than one). If
you are a facility-based program (nursing home), you may have options for the nursing home and for the NATCEP.
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This is the main screen. Note the different tabs that start on the left side.

Demographics Tab: Use this area to make any demographic changes. Click “Edit” next to the area you want to change
and enter the information. If changing “Curriculum Used” click on the dropdown box and make selection. When all
changes are complete, click “Update.”
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Ipdate Information

Program Name: AWERICAN RED CROSS (Edt) Facility Id: OHT 1819
Address; 3747 EUCLID AVENUE (Edi) Program Type: NATCEP NFB
City: CLEVELAND (Edt) Program Number: 3651819
State: OH (Edi)
Zip Code: 44115 (Edt)
County: CUYAHOGA (£di)
Telephone umber: (216) 431-3010 gt
Fax Number, (216) 426-7276 (Edt)

Curriculum Used: ODH -

*Textin Red reflect changes that have been made

i

Enhanced Informatio nination & Collaction Version 7.35.2
(Builtwith NET 2.0 Fr )
Updated Last on: 051612012
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Personnel Tab: Use this area to resign/remove, edit or add program personnel.
Click “Resign” to remove anyone who is no longer with your program.

Click “Edit” to make any changes to a person’s information. ***Please be sure to update RN/LPN license expiration
dates!

To add new personnel, click “Add to List.” ***If adding a new Program Coordinator, you must resign the current

coordinator first.
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Program Courdinator | Primary Instuctor(s) (Add bo List)

First Name Laast Hame

Resign| Edt PCIP Diane Minor (M F
Region| Edit Pi|  |Bent Bufford ~
Besign| Edit Wary lane Campenier

Resian| Edit A Linda Carter J
Reslon| Edl Fl| Paia Colins

Resin| Edit M| Pakia Crickshani; Nl .
Guest Lecturer{s) (gusst echures are o the ch e details page)

(No Goest Lectuvers have been assigned 1o this program)

() = Changes not yed sentio ODH (pbezse use Update bullon below)
) = Gues! Lecturer changes not et sentto DUH
(phease use e Classroom Update buton bo send changes pertaining t Lecurers)
€ = Chianges in Transition Wih ODH (penang ODH approval)
=Resignation from e Program

T e Coorian pERe e oy b o s s e By PR @ Itemet Proteced Mode:On fav R0 v

= ok " Y Y
[CEP P, = U-k . | Documentl - Mic.
INATCEP Personn. ocumentl !‘

Updated 02/22/13



Type in the individual’s RN or LPN number using the following format: RNOO000O. Do not use a hyphen or put a space
between RN/PN and the number.

Click “Search.”

| hitps://odhgatenaytst odh.ohio.gov/eidc/NATCER/PersonnelSelector.asp:
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Update Information

Use the search capability below to find and add personnel to your programs NATCEP Personnel Listing.

License Number (RNIPN}: (e RNIZ34E8 o RV23488)

Enhanced information

Updated Lasto
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Enter the appropriate information.

For documentation, please submit the person’s résumé, Train-the-Trainer certificate, letters of employment verification,
evidence of having taught in a NATCEP within the previous 24 months if TTT certificate is more than 2 years old, and
license verification. These items can be scanned, uploaded and attached to your request or you can fax them to 614-
564-2596.

Click “Update.”
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TCetbeatonlate| )

Uesssebpiela] | Tebephone et {Home: Bt
fsthame] Tekghone Number (Work Bt
Midde Initiat: (el Phose Number:
lastlame| [ addingio program as PC
e — s this person the DON? (select) v
L dding lo program s Pi
Documentation

Please seled 4 single method of submission for the required documenlabion.
(TTT Cerfficate, resume, and verifcaion of empiosment].

Method of Submissioa: (Selecl Submisson Method)  »
=required fields

Cancel || Update

When you get back to the main Personnel screen, click “Update, “ then type in your name and click “Confirm Update(s)”
to submit the request.
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Clinical Sites tab: Use this area to end clinical sites you are no longer using (click “End Service”) or to add a new facility
as a clinical site (click “Add to List”).
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AMERICAN RED CROSS

Mssigned Clinical Sites (Add to List)

Clinical Site Name
End Senice \ANCHOR LODGE NURSING HOME INC

G

Lnd Serice VALITUMN AT GIS NUREING | IOMC

End Senikce COUNTRY CLUB RET CENTER 111

End Senikce GARDENS OF HCGREGOR AND AMASA STONE
Lnd Serice HUDS0N PARK.

End Senikce KENT CENTER

End Senikce ONNI HANOR NURSING HOUE

End Serice ROCEYNOL RETIREMENT COMMUNITY

End Senikce SHEPHERD OF THE VALLEY HOWLAND

End Seniice ST AUGUSTINE MANOR

T}

Please nofe that atlezst one dinical site s requirsd
{)=Changes not D b Update bufian bel

G'J:uﬂ'gaiﬂransﬁumm {00H {pending ODH approval)
= An End Diae was given 2nd will b removed from Program

Vesification of Rule Compliance

{ . NATCEP Clirica .
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Enter either the facility’s Medicare Number if known (either a 365xxx or 366xxx number) or the facility name.

Click “Search.”

wgatewaytst odh.ohio.gow/sdc/NATCER/ ClinicalSelechionList.
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Uise B tool below to Bnd and add Clinical Sites (Nursing Homes| to your program's NATCEP Clinical Site Listing.
Search Criteria

Wedicare Number: Seatth | i 365111)
ProiderName: | Seatch

Back o Program Clrical St Page

Done @ Intemet | Proteced Mode On G Ruox v
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Click “Add” next to the facility name.

tet odh,ohio.gov/eidc/NATCER/ClnicalSelectionl st sp
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Use the tool below tofind and add Clinical Sites (Nursing Homes) to your program's NATCEP Clinical Site Listing.
Search Criteria
Medicare Number: 365398 Sealch | o 965111)

Provider Name:

Jpdate Information

(Hover over each provider's name for defailed information for that Nursing Home)

Facld | MCareld Nursing Home Name
A OHIOM0D %% |BESTCARENURSNGGREHSBCTR

(Row Limit 50 may)

l Back to Program Clincal Site Page ]

ination & Callection Version 7.35.2
NET 2.0 Frame

Enhanced Information Diss

Done olnternet\ProtectedMode:OH fﬂ . RI0% -
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Enter a proposed start date.

Click “Save.”
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Medicare Number. 337355
Cliical Site Kame: BEST CARE NURSING & REHAB CTR
hddress: 2153 DOGWOOD RIDGE ROAD

(City. WHEELERSBURG

State: OH

Cancel Save

Please wpload the cinical agreement with faciliy {if applicable) a the “Documents tao

Dove @ et | Puntected Mode: O G RN -

. UDHCentfication.. =/ NATCEP-0 A i NATCEP

When you get back to the main Clinical Sites screen, click “Update,” then type in your name, and click “Confirm
Update(s).”

****Be sure to submit a copy of the signed and dated clinical site agreement. This can be scanned, uploaded and
submitted online or faxed to 614-564-2596.
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Classroom Sites Tab: Use this area to add or remove classroom sites and to add, modify or cancel schedules.

If you are no longer using a classroom, click “End Service” next to that classroom name. Classroom will then be
highlighted in pink. Click “Update,” then type in your name and click “Confirm Update(s).”
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Update Information

Assigned Classroom Sites (Add fo List)

Classroom Site Name Type
End Senice IMERICAN RED CROSS OF SUMKIT AND PORTAGE COUNTEES OTHER

End Service |AM ERICANRED CROS5 PORTAGE COUNTY CHAPTER OTHER
End Service ‘AM ERICAN RED CROSS, GREATER CLEVELAND CHAPTER OTHER
End Service IAMERICAN RED CROSS, GREATER CLEVELAND CHAPTER OTHER
End Service |AM ERICANRED CROSS. LORAIN COUNTY CHAPTER OTHER
End Service IAMERICANRED CROSS-ASHTABULA COUNTY CHAPTER OTHER
End Service IAMERICAN RED CROSS-TRUMBULL OTHER
End Service CCS TRANG.THE ROSE ROOH OTHER
End Service MASONIC TEWPLE AND AUDITORIUM OTHER
End Service ITHE AMERICAN RED CROSS MAHONING COUNTY OTHER
End Service UNITED METHODIST CHURCH OF THE HASTER OTHER

Please note that atleast ane classroom site s required
()= Changes notyet sentta ODH (please use Update button below)
€= Changes in Transion with ODH (pending ODH aporva)
= An End Date was given andwill be remaved from Program

Verficafion of Rule Compliance

-
Update

Enhanced Information Dissemination & Callection Version7.35.2
(Buittwith NET 2.0 Framework)
UpdatedLasto

@ Intemet | Prtected Mode: On v R0y v
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To Add a Schedule: Click on the name of the classroom (see previous slide) and then click on “Add Multiple Dates” (see

slide below).
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ANRED CROSS

Classroom Scheduie Date, Time and Hour Detals

Scheduke Dates (Add a Single Date) (Add Mulfipie Dates|
(Mo Schedule Dates entered yef) "

(0= Changes nak et sentto ODH
(D =Changes in Transifion wil O0H
=Schedule daywas cancelled or requesizd o be cancelled

Uises Mol Clrical Croups

T Canelhe Enire Classmom Schedule

@ Intemet | Protected Mode: On fa R -
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Date Range: Enter the first date of the schedule and the last date of the schedule
Click in the boxes next to the days of the week you generally will be having class

Beginning Time: Enter the time a class day will generally start; be sure to note “AM” or “PM” from the drop-down box.
Ending Time: Enter the time a class day will generally end; be sure to note “AM” or “PM” from the drop-down box.
Hours Per Day: Choose “Classroom” (you will edit schedule later and add/modify dates for clinical days)

Enter the number of hours per day a class will generally be. Do not include breaks
or meals.
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Division of Quality Assurance
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AMERICAN RED CROSS

Classroom Schedule Date, Time and Hour Details

Schodule Dates [Add a Single Date) (Add Multiple Dates)
(Mo Schesule Dates entered vet)

{=Chanpzs ot yet sentta OOH
€ = Changes in Transfion with 0011
= Schedule daywas cancelied or requested o be cancelizd

(Click hege 10 view Insinactions Rr adding multipls dates]
Dal Range: Ay Al
" Suniay

IMonday
" Tuesizy
Wednestay
Thirsday
Fiiday
_ | Sahrday

Beginning Time: ,_ T g E RO O or0E007

[Ending Time: T T g " HOO" S0 o 0S00Y
Hours Pergay: (Type of Hours) - ,_ e clnical fours i the Y 16 hour

= Roguired Fikds

=T =

L COH Application . (e oo z NATCEP Schedul...

Updated 02/22/13



Click “Create”

File Edt View Favortes Tooks Help

o Faites i3 ¢ OhioTrain @ NATCEP Emai @ myOhiogov & ODH Application Gateway & | Ohio Department of Health o) Suggested Stes » 8| Web Sice Gellery »

‘ @ NATCEP Schedule Details

Division of Quality Assurance Help | Log Ot

Enhanced Information Dissemination & Callection

AMERICAN RED CROSS

Classroom Schedule Date, Time and Hour Details

Undate Information

Schedule Dates (Add a Single Date) (Add Multiple Dates)
HENo Schedule Dates entered yef) H

(J=Changes not et sentto ODH
€ =Changes n Transfion wih ODH
= Schedule day was cancelled or requested o be cancelled

(Click here toview Instructions for adding mutiple dates

e T A T

[ sunday
londay
Tuestay
lWehestay
| Thursday
V| Friday .
[ salurday

Beginning Time: ER

Ending Tme: 00 P ¥ (e 007, 5007or 600y

Hours Perday: OBSSOOM 15 ol hour i he it 6 e

=Required Fields

T

UUses Muliple Cimical Groups

Gancelfhe Enfire C

Back to Classroom Details Save

Enhanced nform

@ Internet | Protected Mode: On

0DH Application .. NATCEP - Outloo... NATCEP Schedul.. D Inital NATCE..
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Click “Affirm”

Fle Edt View Favontes Took Help
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Enhanced Information Dissemination & Collection

AMERICAN RED CROSS

e nfomaton Classroom Schedule Date, Time and Hour Details

Schedul Dates (Add a Snale Date) (Add Muttpe Dates)
H[No Schedule Dates entered yel) H

(0= Changes notyet sent o ODH
€= Changes n Transiion ih OCH
= Sehedule day was cancalled or requested o be canceled

You are aboutto create the following dates for this schedule. Please validate the dates and the total hiours and then affrm the schedule. Youwill have the oppartunity o modify the schedule
ates, fimes, and hours afer you affim this screen

Day 1 -Nonday 61412012
Day2- Tuesday B/572012
Day 3-Wednesday 6162012
Day 4 - Thursday 6712012
Day 5 - Frday B/8/2012

Day 6 - Nonday 61112012
Day7-Tusday 6/12/2012
Day 8 - Wednesday 6132012
Day9- Thursday 61412012
Day 10- Friday /152012

i

Total Number of Days: 10

Total Classroom Hours: 75
Total Clinical Hours: 0

Total Hours: 73

To create iese days, press the AFFIRM buton. o change the span, hours or days, press the CANCEL button and modify the selecion

Uses Hultiple Clinical Groups

e Enfire Classroom Schiedule

Cance

Back to Classroom Detals Sawe

Done mntemet\ProtectedMode:On B Row v

DH Applicai
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To Edit the Schedule: Click “Remove Day” for any date not needed

Click on “Add a Single Date” to add any missing dates

Click on the day # in the 3™ column (i.e.: “#1”) to edit any date

Click in the box next to Uses Multiple Clinical Groups” if you have more than 1
group of 8 trainees and different clinical days

Click “Save” when schedule is correct

fle it View Fawrtes Tocs Hep
¢ Favoites 3 2 OhioTrein E_NATCEPEWI @rny(}n.gw £ ODH Application Gateway | Obio Depariment of Health o) Suggested Sites v 8| Web Skice Gallery v

B NATCED Sl Dot BB m e b Sy Tk @

Division of Quality Assurance Help Out
Enhanced Information Dissemination & Collection

AMERICAN RED CROSS

(lzssroom Schedule Date, Time and Hour Details

Schedule Dates (Add a Single Date) (Add Mulfipie Dates|

Classroom hours Clinical hours |+
Remane day 0 D641 &0 am 0470 pm 750 0
Remane day 0 B D6052012 B0 am 0470 pm 750 0 3
Remane day 0 B T6062012 &0 am 0470 pm 750 0 =
Remane day 0 D607 B0 am 0470 pm 750 0
Remane day 0 B 16082012 &0 am 0470 pm 750 0

‘Schedule Day Count 10

{0=Changes not et sent o ODH
€ = Changes in Transfion with ODH
= Sehedule day was canceled or requasiad bo be canceled

" Uses Hhuifiple Clinical Groups

[\ Cancel he Enfirs Cassmom Schedule

Back to Clzssroom Dafails Sawe
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To Add Faculty (must add to each schedule): Click on the black stick figure icon to the left of the schedule.

1 Classroom Ste Detalls - Wi
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Fle Edit View Favories Tools Help
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(Classroom Site Details

Classroom Name: |American Red Cross, Greater Cle
Address: {3747 Euchid Avenue, Roam 20 Telephone: (216) 431-3010

Address2: Telephone Ext;
City:|Cleveland Room Capacity: 30
State:|OHO Optional Room Telephane: (000) 000-0000
Tip:{44115 (Optional Room Telephone Ext:
County: CUYAHOGA v
Start Date: 01101/2008
U
End Date: J
Assigned Classroom Schedules (Add Schedule)
Schedule Range Clinical Hours | Classroom Hours| ~ Total Hours
Undo Changes | O | ¥ iii 0610412012 through 061512012 16 60 6

{J=Changes notyet sentto ODH
Q'D =Changes in Transition with ODH
=Schedule was cancelled or requested to be cancelled
% = (Clickable Image Link) Link o Schedule Faculy
ffi = (Clickablz Image Link) Linkto Reportof Trainges
53 = Schedules that use muliple clinical groups

(Schedule changes are sent fo ODH through the Update bution on the Main Classroom Page.)

=required fields

Cancel Save

Enhanced Information

(Buit
Updated

Done € ntemnet | Protected Mode: On fv Bk v

| -
ODH Applicatio... NATCEP - Outlo... Classroom Site .. D - Initial NATC.. Iy " Welcometothe... é@ ASPEN Central .. ﬁ’:ll DQAB

NOTE: Do NOT enter a date in the box next to “End Date” (above “Schedule Range”) unless you are no longer using
this classroom.
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Click “Add PC,” “Add PL,” or “Add GL” as appropriate.

Ble Edt View Fportes Took Help
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Update Information
Lisfing of Facly per this Schedule

{AddPC) (AdGPY (AddGL)
(o faculty have been assigned to this program)

() =Changes not et sentto ODH (Please use the Update bution onthe main Classroom Sie Page to send all pendinginformation t ODH)
C.'D =Changes in Transiion with ODH (pending ODH approval)
=Requestadio be remaved

Back o Classroom Defals

Enhanced informafi

Done ) et Prteced ode:On v R -

ODHApplcetio.. NATCEP - Outlo. EDC/NATCEPA.. - Intial NATC.. Jary Wo.. n
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Click “Add” next to the appropriate faculty for the schedule.

indows Internet Bxplore
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Ipdate Information

Use the tool below to add Program Coordinator to the Schedule,

Firet Name Last Name License Number
Add | Diane Minor I |RN221648
Add Lua Rabinson I RN148935
Ad Lua Rabinson I RN 148935

Back to Schedule Faculty List Page

Enhanced information

Dissemination & Collecion Version 7.35.2
iith NET 2.0 Framemwark)
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Click “OK”
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pdate nformation

s the tool below to add Program Coordinator to the Schedule,

Add | Diane Minor I |RN221648
Add Lua Robinson I {RN148935
Add Lula

@ re you sure you want te add DIANE MINOR as a PC for this schedule?
-

Ennanced Informafion Diss
(Buit
Updated Las

javascript_doPostBack(_ et ContentPlaceHolde] SqvPersonnelS_ct2SptnAdd | @Intemet|ProtectedMode:0n f,]' K1z - .

|
(ODH Applicato.. NATCEP - Qut. EDC/NATCEPA.. D Iniial NATC...
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Click “Add” next to appropriate PI's

EDC/NATCE Applceion-
@ . £ hitps;

)
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Fle Edt View Favorites Took Help

//ochgatewaytst odh.ohio.gov/eidc/NATCEP TeacherPcPi.aspx
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(Ohio Department of

Division of Quality Assurance Help | Log Out
Enhanced Information Dissemination & Collection

AMERICAN RED CROSS
Use the ool below to add Primary Instructors to the Schedule,
Update information
First Name Last Name License Number i
Add  Benl Bufiord RN-135052
Add  Mary Jane Carpenter RN-210013
Add Linda Carter J RN-178752 3
Add  Patricia Calling RN126255
Add | Patricia Cruickshank J IRN-119154
Add  Beverly Douglas RN319173
Add  MaryLou Fischer L RN137238
Add  Khaliah Fisher-Grace RN308536
Add | Judth Flynn RN-105367
Add Asha Hamptom M |RN310360 v
Back to Schedule Faculty List Page

Enhanced Information Dissemination & Collection Vers
(Buittwith NET 2.0 Framework)
Updated Last on: 05

@ Intemet | Protected Mode: On v R0% v ;

EDC/NATCEPA.. D - Inital NATC..

You will go through same process for GL's (Guest Lecturer’s).

Updated 02/22/13



When finished adding faculty, click “Back to Classroom Details”

EDC/NATCE Agpicaion - Wi

£ https://odhgatewaytst.odh.ohio.gov/eidc/NATCER/ClassroomTeachers.asp

File Edt View Favorites Tooks Help

s Fawits 55 €] OhioTrain @ NATCEP Email @ myOhiogev | ODH Application Gatewsy | Ohio Department of Health © Suggested Sites v &) Web Slice Gallery
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(Ohio Department of

HEALT

Enhanced Information Dissemination & Collection

AMERICAN RED CROSS

Update nformtion Listing of Faculty per this Schedule
Add PC) (AddPY) [Add GL)

First Name L] Last Name Type

Remove (O |Diane W Minor C

() =Changes notyet sentto ODH (Please use the Update buton onthe main Classroom Site Page to send all pending information fo ODH.)
(®) =Changes in Transtion with ODH (pending ODH approval)
=Requestedto be removed

Back to Classroom Details

Enhanced Information Diss ion Version7.35.2
(Buittwith .NET 2.0 Framework)
Updated Last on: 05116/2012

v ODH Applicaio.. v NATCEP - Outlo.. g EDC/NATCEP A, D - Inital NATC.. & Tnbox - Ma u'ﬂe\wrnemthem

If you have listed a faculty member for a class and he/she and ends up not teaching, please remove from the schedule
by clicking “Resign” next to their name. This will resign the person from the schedule, not from the entire program.
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To Add Trainees: Click on the red, blue and green multi-stick figure icon to the left of the schedule.

***NOTE: Trainees are to be added when submitting class schedules if possible. Trainees can be added later. All trainees
for a class should be added within 48 hours after a class starts.

E Classtoom Site Details - Windo

=

File Edt View Favortes Tools Help
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Division of Quality Assurance

Help | Log Ouf
Enhanced Information Dissemination & Collection

Classroom Site Details

Classroom Name: [American Red Cross, Greater Cle
Address: 3747 Euclid Avenue, Room 2 Telephane: (216) 431-3010

Address2: Telephone Ext
City: Cleveland Room Capacity. 30
State: |OHIO Optional Room Telephone: (000) 00-0000
Tip: {44115 (Optional Room Telephone Ext:
County: CUYAHOGA v
Start Date: 010112008
P
End Date: A
Assigned Classroom Schedules (Add Schedule)
Schedule Range Clinical Hours |Classroom Hours|  Total Hours
UndoChanges | O | ifi 061042012 through 06152012 16 60 16

(=Changes not yet sentto ODH
€ =Changes i Transfion wih Q0K
=Schedule was cancelled or requested to be cancelled
% ={Clickable Image Link) Linkto Schedule Faculy
iii = (Clickable Image Link) Linkto Report o Trainees
== Schedules that use mutiple cinical groups

(Schedule changes are sentto ODH through the Lipdate button on the Main Classroom Page)

=required figlds

Cancel

Done @ Intemet Protected Mode: On v B0% v

| r .
v ODH Applicatio.. v NATCEP - Outl. g Classroom Site . D- Initial NATC... ¥ Inbox - Welcome tothe .. mDu(umenﬂ-P‘mm EH £ ASPEN Central .
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Click “Add a Trainee”

16 Teiee Lt - Windons et
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Division of Quality Assurance
Enhanced Information Dissemination & Collection

Classroom: American Red Cross, Greater Clevafand Chapter
Schedule: 0610412012 through 06/1512012

Undate nformation

Report of Trainees for this Classroom Schedule

Be sure thatthe end date ofthe class onthe Report of Trainees matches the end date on the Repart of Future Schedules for this class, or sendin a corected schedule to explain

Trainees (Add a Trainge

”(Mo Trainees entered yet) H

Back to Classroom Details

Enhanced Information
(Buit
| nd

Done antemet\ontectedMode:On vﬁn v @UUU% v

G Trainee Lit - Wi D-Inttial NATC...
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Enter the trainee’s information. All fields are required except for “Note.”

Trainee information is uploaded to D&S only for testing pre-registration purposes. No trainee information is given out
by ODH or D&S to any other party. All information is kept securely by ODH and D&S.

If a trainee does not have an email address, please encourage them to get one (free through Yahoo, gmail and other
email providers). Email is the primary communication tool used by D&S to advise of test date and test results. Advise
trainees of this if they are reluctant to give out their email.

{- - d E_Mps getewaytstodhohiogov/erd/NATCEP (lassruomPartiopanttstasps X i

ble Edt Wew Fgorte Took Help
7 Favesites. i3 | OhioTrain | ) NATCEP Email Gmy(ho.gw £ ODH Application Gateway | Ohic Department of Health ..: Suggested Stes = B | Wik Skee Gallery =
@ Taines Uit B vl @ by sy fokr @)y

Classroom: Amesican Red Cross, Greater Cleveland Chagler
Schedule; 0542012 through 05152012

Heport of [rainees for his Classmom Schadula

B sure {at Me end date of e ciass on Re Report of Trainees maknes me end dale on M Repon of Fulre Schedules for ihs dass, or sendin 8 comecled sthedule to explain.

Irainess (4593 [rames)

[0 [ramess entered ye1) ll

City:
State;

T Cote:

ﬁlﬁmlﬁ'

Home Phone: | \ Je (614) 555124
Gender Pick Gndst =

Diade of Birth: -ﬂ

ADARequest Mo~
iote:

[ Cancal | Aaa Travee |

= Trairree Slatus sedion wi ol aftes B lve class is over ™

9 Intemet | Protected Mode On v Wi v

Traree Ind - W
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Click “Add Trainee” at the bottom of thepage. When finished entering all trainees, click “Back to Classroom Details.”

File Edit View Favorites Tooks Help

o Faortes o5 ] OhioTrain @NATCEP Email @myOhm‘gov & ODH Application Gateway | Ohio Department of Health &) Suggested Stes v | Weh lice Gallery v
[l »
B Taneels B BB O & hyer Setye Tk @

5 Classroom: American Red Cross, Greater Cleveland Chapter
ate information Schedule: 051042012 hrough DGH5/2012

Report of Trainees for this Classroom Schedule

Be sure thatthe end date ofthe class on the Report of Trainees matches the end date on the Report of Future Schedules forthis class, or send in a comected schedule to explain

Trainees (Add a Traines)

(1o Trainees enered et

Traines Firstlame: o
Traines LastHlame: /B0
R

Address:| 234 Uan &
ity Anyety
staez|
T Cade: 1365
EnalAdrss 0 @00
Home Phone: A95-505-6805 i, (514) 555-1234
Gender: Male v

W
Dot 10122 L

ADARequest N0 v
Note: N

n

** Trainee Stafus secion will be available afer the the class is over ***

Statie | (Select Status)

Back to Classroom Details

f

@ Intemet | Prtected Mode: On fr Bk v
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If the schedule is correct and all faculty and trainees have been added, click “Save.”
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NOTE: From this page, schedules can be modified if needed. Click on the schedule you need to modify and make the
appropriate changes; submit as usual. Also, you will update trainee statuses by clicking on the trainee icon and then click
on the trainee’s name. At the bottom, select the appropriate status and then update.
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Click “Update”

NATCEP Casstoom St -

~ .
€ o £ htps//odhgatewaytstodh.ohio.goveide/NATCEP/ Classroombites aspetabld=24

Fle Edit View Favortes Tools Help

i Favortes 5 @ ChioTran @ NATCEP Emil @ myOhiogov | ODH Applicstion Gateway | Ohio Department of Health &) Suggested Stes v & Web Sice Gallery v

‘@NATCEPC\assroom Sites ‘ ‘ Bl O d e e Sy Todke '

9 oy el
P AL

HEALT

Division of Quality Assurance Help | Log Out
Enhanced Information Dissemination & Collection

Ipdate Information

Assigned Classroom Sites [Add to List

(lassroom Site Name Type

Undo Changes | (O ANERICANRED CROSS, CREATER CLEVELAND CHAPTER OTHER
EndSenice 'AMERICAN RED CROSS OF SUMIT AND PORTAGE COUNTIES OTHER
End Senice AUERICAN RED CRO33 PORTAGE COUNTY CHAPTER OTHER
EndSenice AMERICANRED CROSS, GREATER CLEVELAND CHAPTER OTHER
EndSenice AMERICANRED CROSS, LORAMN COUNTY CHAPTER OTHER
EndSenice AMERICAN RED CROSS-ASHTABULA COUNTY CHAPTER OTHER
End Senice AUERICANRED CROSS-TRUHBULL OTHER
EndSenice (8 TRANSTHE ROSE ROON OTHER
EndSenice MASONIC TEHPLE AND AUDTORIUN OTHER
EndSenice 'THE AMERICAN RED CROSS IAHONING COUNTY OTHER
End Senice UNITED METHODIST CHURCH OF THE WASTER OTHER

Please nate that atleast one classroam site is required.
() =Changes not et sentto ODH (please use Update bution below)
&) =Changes in Transiton with ODH (pending OCH approval)
=AnEnd Date was given and will be removed from Program

Verfication of Rule Compliance

\When finished Adding and Updatingthe program classroom stes, use the Update Butian below o nofify ODH.

Enhanced Information o & Collection Version 7.35.2
(Buity
Updated Last on: 05162012

Dane @ Intemet | Prtected Mode: On URBAV RS

0DH Applicatio.. NATCEP - Outlo... NATCEP Clessro... D - Inital NATC.. " Wo.. {? ASPEN Central ..
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If your schedule information is correct, you will see this screen. Affirm your submission by typing in your name and
clicking “Confirm Update(s)” (you will see this screen with any type of submission you make).

If your schedule is not correct, you will get a pop-up box indicating what needs to be corrected.

Fe Hit View Fawis Teok Help

3 Favertes 55 £ OhioTrein | NATCEP Emal (€) myDhingov ] ODH Applce & | Ohio Deg of Health |} Suggested Stes = 8] Web Skce Gallery »

[ENATCE oo s BvBrC &y b Sy Tk @

Division of Quality Assurance

Enhanced Information Dissemination & Collection

| eerey cerffy that 2ll informaon submited i frus and i, and that fha Program Ci iz TCE Program is awars of 2ll sddfions, comecfions. cancallafions. or changes mads during fis eeling seesion. | furiher carfy that
allinfarmation submitizd during Fis onfine session masts e requirements described in Obio Adminisiaive Code 3T01-13-06.1.

Please prowidz your name:

Cancel || Conim Uptaifs)

@ Intemet | Protected Mode: On G my -

Done
F
W

v
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Topic Hours: To change your topic hours, enter the changes under the “New Classroom Hours” or “New Clinical Hours”
columns. Do not leave any blanks even if the information is not changing. Click “Update.” REMEMBER that your total
hours cannot fall below 75.

6 NATCEP Toic Hour Crnges

| £ https:/fodhgatenaytst odh.ohio.gow/eidc/NATCEP TopicHourChanges aspitabld=28

File Edt View Favortes Tools Help

iy Favorts 55 ¢ OhiTrin @NATCEP Email @ myOhio.gov | ODH Application Gateway & | Ohio Department of Health o Suggested Stes v 8| Web Sice Gllery v

‘@NATCEPTop\cHourChanges | | Bor B v m oy pger Sy Tk @ !

W wp Chip D%mﬁtii

Gul®"

Division of Quality Assurance Help | Log Out
Enhanced Information Dissemination & Collection

Jpdate Information
Please nots thatthe Requirec Hour columng represent e mimimum number of Rours required by he Ofio Administafive Code for each topc area. The total ours or Precinica, Classroom, and Clinical hours must equal ateast 75 hours,
Required Cunemnjc New ’JReqmred Curent Total | Cument
Topic Area Jassroom (Classroom{Classtoom| Clinical | Clincal | Clnical Total  |New Total
Hous | Hours | Hours | Hours Hours |Required | Hours | Hours
|. Ovenigw 05 1 ] NA 1 0
Il Communication and ’—
Interpersanal Skills & 51 i e L
[I. Infection Cantrol 25 3 0 NA 3 0
[V, Satety and Emergency ’—
Procedures % L ) - : L
\.Promating Residents’ =
T — 10 150 {0 NA 150 0
\I Respecting Residents Rights 10 ] NA 2 0
Total Preclinical Hours 16 il 0 NA il 0
\II. Basic Nursing Skills 913 | 1450 |0 Blo10 [ 10 ’[]_ 190 | 2450 0
14510
VI, Persone Cate Sls e | 2 (b || s AN
[X Mental Health and Social
P 15005 | 880 () | 204 | 3 (| w5 | nm | o
X BaicRestraie Seces md |4 (p 2|2 fp || s | o
X Residens Rgts w2 | 2 (o Jowt| 1 |p |a | 3|0
SubillCassoomand Cloical | gy505 |5y g | | 0 | m | B | 0
Hours
=required fielos

f ODH Application .. f NATCEP - Qutloo.. NATCEP Topic H... D- Initial NATCE...
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Documentation: From this area, you can upload documentation to send to ODH NATCEP. Documentation may include
clinical site agreements and supporting documentation for personnel.

Fle Edt View Favortes Tools Help

;} Favorites {5 £ OhioTrain @NATCEP Emil @myOh\o‘gov ) ODH Application Gateway & Ohio Department of Health |« Suggested Sites » | Web Slice Gallery ¥

‘@NATCEP Program Documentation ‘ ‘ @ AR @ v Pagev Safety~ Tools~ @v .

0&0 M Ohio D%mn'e:.tii

P L
Division of Quality Assurance Help | LogOut

Enhanced Information Dissemination & Collection

AMERICAN REDCROSS

) s, Pt it crsnnste, o (R
ate Information

Date Loaded | Document Name Document Note
Vigw 092412010 | SKMBT _36310092116560 Clinical site agreement with Anchare Lodge

(= Changes notyet sent o ODH (please use Update button below)
C.') = Changes in Transition with ODH (pending ODH approval)

Seect Documento Afach:
Optional Note:

Update

Enhanced Informaion clion Version7.35.2

|E<mh with N

Done @ Intemet | Prtected Mode: On v R v
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ADDITIONAL INFORMATION:

:j A yellow dot next to something means you have entered information but have not yet submitted it to ODH
NATCEP.

c : Two circling arrows means you have successfully submitted your information to ODH NATCEP but it has
not yet been addressed. If you know that information was accepted/approved but are still seeing these arrows, please
contact the NATCEP Unit to have them removed. While these arrows are present, you cannot enter and submit new
information.

Remember that you have not submitted information to ODH NATCEP unless you have completed the screen that
requires your name and you have clicked “Confirm Update(s).”

EIDC can be very slow when trying to submit information. Please be patient. Other providers from other areas within
ODH use this system as well which can slow things down. You may need to come back and try submitting again. Once
you have entered information and saved it, it will stay there even if you log out before submitting.
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