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Ohio Department of Health 


Grants Services Unit (GSU) - Administration

FAQs Regarding Audit Report Submissions for Independent Audit Reviews (IARs)

	What is an…             Independent Audit Review?
	The Independent Audit Review (IAR) is a process by which the ODH GSU – External Audit Supervisor  examines and analyzes the Audit Report Packages, as submitted by the sub-grantee agencies.  
The IAR assists ODH in determining:  
· The degree of reliance that may be placed in the audit report; 
· The degree of reliance that may be placed on the sub-grantee agency's internal controls; 
· The relative risk level that is assigned to the sub-grantee; 
· Follow-up actions that are necessary for monitoring or providing technical assistance. 



	What is an…                           Audit, Audit Report, Audit Report Package?
	An audit is "...a methodical examination and review... of books of account by auditors...to obtain reasonable assurance that the financial statements are free of material misstatement…" and that the audit was performed "in accordance with generally accepted auditing standards.”1   It includes an agency-wide review, conducted by a qualified independent auditor. 
Audits may be conducted on an annual or 2-year basis; however, 2-year audits must cover both years.


	
	An audit includes: the systematic testing and analysis of procedures and controls; an opinion based on the analysis; and an audit report, which objectively expresses the results of the audit.  ODH requires audit report submissions (audit report package) of all sub-grantee agencies.  

	
	Acceptable Types of Audits include:

· Regular Audit (a.k.a. Financial or Financial Statement) – agency-wide;

· Single Audit (a.k.a. A-133 Audit) – agency-wide; This is mandated by the federal government by way of The Office of Management and Budget (OMB) Circular A-133; it is required for all agencies which expend $500,000 or more of Federal funds (from ALL sources) in the fiscal year which is being audited.
· Program Specific Audit – not agency-wide; this type of audit incorporates some of the parameters of a Single Audit.  It is for agencies that have only one federally assisted project.  Use of the Program Specific Audit is allowable only with the coordination and pre-approval of the GSU – External Audit Supervisor.
Un-acceptable types of reports include Compilations, Reviews, and Unaudited Financial Statements.  These types of reports lack the testing, evaluations and auditors’ opinion statements upon which ODH may make an informed evaluation of a sub-grantee agency’s risk status.  Reports on Agreed-Upon Procedures (AUPs) are NOT substitutes for audit reports.  However, Family and Children First Councils may request a waiver under the Auditor of State Technical Bulletins 2009-012 and 2012-007.  


	
	An Audit Report Package must include:

	
	(for all audit report types) – 
· Financial Statements,
· Report (including opinion statements), responses and Corrective Action Plans (if report has findings, citations, or questioned costs),
· Management Letter and responses to Management Letter findings or issues of noncompliance (if the audit report specifically states that a Management Letter was issued).
· 

	
	(for Single Audits) – 
· Schedule of Expenditures of Federal Awards (SEFA), 
· Compliance Report, 
· Internal Control Report, 
· Schedule of Findings and Questioned Costs, 
· Data Collection Form.

	What is an...                               Audit Report Coversheet,

Audit Package Checklist?
	The Audit Report Coversheet (and the included Audit Package Checklist) is a template, which provides guidance to sub-grantees to supply the documents required in a complete audit report submission.  

It is to be copied and pasted under the sub-grantee agency’s letterhead, and signed by the head of that agency.  To ensure that all required elements of the Package are included, complete the checklist.
Effective April 1, 2011:  Use of the Audit Report Coversheet is REQUIRED for subgrantee agencies to submit their Independent Audit Reports.
The Coversheet/Checklist and associated instructions are available on request, or may downloaded from the ODH website:



http://www.odh.ohio.gov/about/audit/iars.aspx


	What are the...                         Due Dates for Submissions?
	The Subgrantee agency is responsible for submitting the entire Audit Report Package to ODH within 30 days of the agency’s receipt of the auditor’s report (Final Report not Draft), but no later than 9 months after the end of the sub-grantee’s accounting year.  For example the agency’s accounting year ends on 12/31, their audit is due to ODH no later than 30 days after the receipt of the audit but not later than September 30.



	Where should…

Audit Report Packages be sent?
	The preferred method is to submit Audit Report Packages electronically (e-mail) to:


audits@odh.ohio.gov



This e-mail address is strictly for sub-grantees to submit:

· Audit Report Packages (ARPs);
· Internal Control Questionnaires (ICQs);

· Replies to the ODH correspondence relating to ARP and ICQ submissions. 

Audit Report Packages may also be mailed to:

Ohio Department of Health

Grants Services Unit, 4th floor

246 North High Street

Columbus, Ohio 43215



	What is a...              Management Letter?
	A Management Letter (or Letter to Management) is a document (separate from the Audit Report) in which an auditor communicates issues of noncompliance, immaterial audit findings, and recommendations which they determine are necessary or beneficial to the auditee (sub-grantee), but are not required to be addressed in the body of the audit report.  
Management Letters are not required elements for all audits.  However, if the auditor has issued a separate Letter to Management, that issuance (and the date of issuance) will be stated in the audit report.

	What is a...                    Corrective Action Plan, Audit Response?
	When findings, issues of noncompliance, and recommendations are included in an audit report or Management Letter, the sub-grantee must also include their agency response to the findings and issues of noncompliance regardless of the direct impact to ODH.  The response should include a Corrective Action Plan, which tells how the agency will correct the finding, and within what estimated period.
If the sub-grantee agency has determined that a Corrective Action Plan is not required, that agency must submit a statement justifying that determination.

	What is a...                               CFDA #?
	The Catalog of Federal Domestic Assistance (CFDA) number specifically identifies federal funding and related objectives, uses and restrictions.  The catalog may currently be accessed on the internet at: https://www.cfda.gov/



	What is an...                             NOA?
	A federal Notice of Award (NOA) is a document, which is received by a grantee (ODH) to inform them that their application for funding is approved.  The NOA, application, and RFP outline the contractual terms of the award.  The NOA contains the federal funding source and the cognizant agency; the name of the program/project being funded; program/project budget period; amount and method of funding; references for terms and conditions with which the grantee must comply.

	
	In a similar manner, and as a pass-through entity, ODH issues NOA’s to its sub-grantees in order to document sub-grant agreements.



	What is a...                                Pass-through entity (federal)?
	ODH receives federal grants, which are then “passed-through” to sub-grantees/subrecipients (governmental and non-profit agencies).  As the Pass-Through entity, ODH is required (in-part) to:
· Advise sub-grantees/subrecipients of federal, state and ODH requirements of the sub-grants;
· Monitor the activities of subrecipients to ensure that awards are used for authorized purposes in compliance with laws, regulations, and the provisions of contracts or grant agreements and that performance goals are achieved;
· Issue a management decision on audit findings;
· Require each subrecipient to permit the pass-through entity and auditors to have access to the records and financial statements.


	Can we…

Charge audit costs to our subgrant?
	Sub-grantee agencies who have an A-133 Single Audit (and are required to have a Single Audit) may charge a “fair share” of the audit costs to their federal sub-grant.  To be considered for approval, the sub-grantee agency must: 
· Establish the “fair share” by way of calculating sub-grant expenditures as a percentage of total expenditures (allocation);
· Submit the allocated audit costs in the sub-grant budget (not allowable until approved);

· Maintain support documents for determining allocation.

Financial Statement (Regular) Audit costs are not reimbursable.




	Can we…
Submit an AUP report instead of an Audit Report?
	ALL ODH subgrantees are required to submit audit reports (Single or A-133 audits, Regular Audits, Financial Statement Audits, etc.) for each audit cycle [Grants Administration Policy and Procedures (GAPP) Section 108.1, Independent Audit Scope].  

Agreed-Upon Procedures (AUP’s) are, by definition, not audits, and “In performing agreed-upon procedures, the auditor provides no opinion, certification, or assurance that the assertions being made in the financial statements are free from material misstatement.”  

At this time, ODH does not believe AUP’s are appropriate in the current risk environment.  
Provisional waivers (to allow certain sub-grantees (Family and Children First Councils) to petition the Auditor of State to perform an AUP) may be requested from the GSU – External Audit Supervisor.  To be considered for a waiver, the subgrantee agency must meet the following minimum criteria:

· The agency must be a part of an administrative agent / fiscal agent relationship;

· The project (sub-grant) funds are specifically addressed and acknowledged in the Audit Report for the second party in the above relationship (the funds are in the pool of funds from which internal controls and samples are selected for testing);
· The Audit Report Package for the second party is submitted to ODH as required (see Audit Report Package above).
In the case that a waiver is issued to the sub-grantee, this in no way guarantees that the agency will be granted the AUP option by the Auditor of State’s office (AOS).  AOS auditees are the only agencies being considered for AUPs at this time.


	Where…

Should I address questions which are related to Audit Package submissions?
	All inquiries related to Independent Audit Report submissions must be forwarded to:

William (Bill) Smeltzer, External Auditor 
Telephone:
(614) 387-1396 
E-mail:

william.smeltzer@odh.ohio.gov 
If Bill is unavailable, please contact:

Michelle Brown, Compliance Coordinator

Telephone:
(614) 728-8369
E-mail:

michelle.brown@odh.ohio.gov


	What is…

GAPP?
	GAPP is the Ohio Department of Health Grants Administration Policy and Procedures.  The GAPP Manual “… establishes standards for the management of program objectives and funding for recipients of [ODH] grants.” [GAPP Introduction – Purpose] 
The policies and procedures of the manual are binding on all subgrantees in their administration and financial management of all ODH federal and state funded grants.

The GAPP Manual may be found on the internet at http://www.odh.ohio.gov/en/about/grants/grants.aspx


	Where can we…

Find the most recent copy of this FAQ and other related references?
	This list of Frequently Asked Questions (FAQs), and other references related to submissions of Independent Audits, may be found on the website for the Ohio Department of Health, Grants Services Unit – Independent Audits:

http://www.odh.ohio.gov/about/audit/iars.aspx



1   AICPA, Center for Audit Quality, A Glossary of Terms
     updated 01-31-2013

