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<<<Date>>>

Ohio Department of Health
Grants Services Unit - Administration, 4th Floor
246 North High Street
Columbus, Ohio 43215

We are providing this letter as a cover to the accompanying Independent Audit Report Package (“The Package”). We understand that, as a recipient of subgrant funds, timely and complete submission of The Package is necessary to comply with requirements of federal and state funding sources and the Ohio Department of Health (ODH) Grants Administration Policies and Procedures (GAPP).

We confirm that to the best of our knowledge and belief, as of the date of this letter, the following representations are true and accurate:

1. We supplied the independent auditor who performed the submitted audit report with all relevant ODH grant information (and access to supporting records and documentation) for each grant in the audit period.  This information includes, but is not restricted to: 
 
a. ODH as the pass-through entity; 
b. program name/title; 
c. project number; 
d. CFDA (Catalog of Federal Domestic Assistance) number; 
e. grant dollars received/expended;

2. The Audit Report Package is for the audit period <<<beginning and ending dates of audit / fiscal period>>>.

3. The applicable portions of the following “Required Elements of The Package” are included in the submission;

4. We received the final, signed, published version of the audit report on <<<insert date>>>.

If you have, any questions regarding this submission please contact: <<<name, title, telephone number, e-mail address>>>

Sincerely,
	


<<<Name and Title of Agency Head>>>

Required Elements of The Package -- This submission includes all applicable (and checked) portions of the following:

Must be completed for ALL audits
	1. Audit Report – The report must include:
a. Language that states that submitted report is on audited financial statements;
b. The auditor’s opinion statement;
c. Report date and the auditor’s signature.
	

	2. Statement acknowledging administrative / fiscal agent relationships; _______
	

	3. Statement acknowledging related party/parent/subsidiary relationships; _______
	

	4. Management Letter from the independent auditor (if specifically addressed in the audit report); _______
	

	5. Corrective Action Plan (or other responses) addressing findings, citations, questioned costs or recommendations which have been included in the audit report and/or management letter. _______
	




For Regular or Financial Statement Audits (must be included with items 1 – 5 above)
	6. Statement acknowledging receipt and expenditure of ODH federal pass-through funds during the grant period; must include (per project and grant period) Program Title, Project Number, Grant period beginning-ending, CFDA number, Dollar amount received and expended for the audit / fiscal year.
	



 For Single / Circular A-133 audits, only (must be included with items 1 – 5 above)
	7. Data Collection Form (#SF-SAC – Office of Management and Budget) as submitted to the Federal Audit Clearinghouse;
	

	8. Schedule of Federal Awards (or Federal Awards Expenditure Schedule), as a part of the financial statements; must include: Federal Granting Agency; Pass-through entity (i.e., ODH), project / grant number (as assigned by the pass-through entity); CFDA number; amount expended for the audit/fiscal year.
	

	9. ODH federal pass-through funds, which are not disclosed in the Schedule of Federal Awards, are included in an attached statement that acknowledges receipt and expenditure of ODH federal pass-through funds during the grant period. The statement includes (per project and grant period): Program Title, Project Number, Grant period beginning-ending, CFDA number, dollar amount received and expended for the audit / fiscal year.
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